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Supplier Management (SM) Reporting
Overview

SM focuses on vetting and certification management of prospective and existing Suppliers.
It contains built-in data collection processes and workflows, automated features, and
services that allow users to continuously review and make future decisions on Supplier
relationships.

IMPORTANT! You MUST use Google Chrome to access the Supplier Management
application.

The Reporting Tool is one of the main SM features and provides Buyer Technical and
Functional Administrators with the ability to pull aggregate Supplier reports. SM provides
several pre-existing reports, as well as the capability for users to create custom reports.
Users can save up to ten most viewed reports on the dashboard, in tabular or chart format.
These reports display at the bottom of the dashboard via the My Reports drop-down.
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Getting started and general knowledge

Click on any of the following information links below to find out how 1o be successful in Supplier Management

There are two main types of available reports:
e Standard Report: These reports pull content based on built-in parameters and are
not customizable.
e Custom Report: These reports are built by users and are customizable.

Access Reporting Tool

You must be designated as a Technical Administrator or Functional Administrator in the SM
application to access the Reporting Tool, which displays in the left-hand navigation. To
access the reporting feature:
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1. Navigate to the MAG Login screen. Input your Email Address OR User ID. Click
Next.

LogIn

Email or User ID

Login Using Company Credential (EAG) @
Login Using Badge or Certificate @

NEXT

2. Inputyour Password. Click Next to display the MAG Dashboard.

ashleigh.howell@exostar.com

Enter Your Password

Password

This is your Exostar account password

Use a different email/user ID NEXT
Forgot password?

3. From the My Applications section, click the Launch button from the Supplier
Management tile.

My 2FA Credentials @ cCredential Strength: Medium Hardware Cert Get 2FA ::-:::hf';i' ky?

o Elevate your credential Some of your applications are more secure than others
strength: Too BCCELS tm mare quicily, ehevale your security with your prefiemed 2FA If you have 2FA
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IMPORTANT: At this point in the process, the system prompts for your security credential.
The Buyer Organization determines the credential type required to access the SM
application, so please reach out to them for more information.

4. Once you successfully login with your security credential, the system displays the
Export Control Acknowledgement. Place a checkmark next to | understand that this
application is accessible by both U.S. and Non-U.S. Persons. | agree not to post

Export Controlled Technical Information to this application. Click Accept to display
the SM dashboard.

EXQSTAR. gypplier Management

Export Control Acknowledgement

[ D1 understand that this application is accessible by both U.S. and Non-U.S Persons. | agree not to post Export Gontrolled Technical information to this Application ]

{5} Compatibility Notice

To ensure the best performance and user experience, we recommend using our application on the following platforms:
* WebBrowser: Google Chrome (latest version)
* Operating System: Microsoft Windows (Windows 10 or later)

5. From the SM Dashboard, select Reports from the Activities menu.
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Reporting Tool Dashboard

The Reporting Tool dashboard displays a comprehensive list of reports in their respective
formats, as well as additional navigational features:

e View All Reports (Home button): This displays a library of all existing Standard
Reports and Scheduled Reports. Select this option to return to the Reporting Tool
Dashboard.

e Schedule Reports (clock button): Used to schedule Score Summary Reports or Raw
Score Reports.

Use the left-hand navigation to open existing reports based on type.

Reporting Tool
1.3 O]

Report Library

fag Standard Report
Raw Score
e Show 10 “ entries Search
@ Form Invitations
@ Form Status
Report Name: Description Created By Created On (EST)

P Completed Forms

B NIST Score

B NIST Section's Pr.

Raw Score User Jun 2,2025, 6:31:24 AM

I Consolidated Sc. Form Invitations User May 30, 2025, 4:59:58 AM
P Consolidated Sc.

P Flagged Answer Form Status User May 30, 2025, 3:48:32 AM

[ Scheduled Repor
Completed Forms User May 30, 2025, 3:27:14 AM

NIST Score User May 30, 2025, 3:26:10 AM

Standard Report

The user can fetch details of the standard reports defined in their system. The user can
select a standard report type, add in the required search parameters, look-up, and then
execute. This will fetch all the desired details which can be downloaded in a csv or xlsx
format.
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Reporting Tool
n (©]

Report Library

E Standard Report
P Rew Score Report Name: Raw Score
P Fom nvitations
P Form Status
System Forms * Suppliers Last Submitted Start Date Last Submitted End Date
P Completed Forms
P NISTScore | Search x

[P NIST Section's Pr.

P Consolidated sc.

P Consolidated Sc.
P Flogged Answer

[ schedled Repor

Display Score

Scheduled Report

The scheduled report can also be downloaded as required.

Reporting Tool
n O]

Report Library

[y Stenderd Report

[ Scheduled Repor. Show 10 v entries

1P Rev Score

P Consolidated Sc. Report Name Actions Status.
Consolidated Score Summary Report - Common Questionnaire en @ Success
Raw Score e @ SUCCESS
Consolidated Score Summary Report - Common Questionnaire emn @ SUCCESS
Raw Score an @ SUCCEss
Consolidated Score Summary Report - Common Questionnaire en @ SUCCESS

Requested On (EST)

Nov 17, 2025, 1:00:00 AM

Nov 16, 2025, 3:00:00 PM

Nov 16, 2025, 1:00:00 AM

Nov 15, 2025, 3:00:00 PM

Nov 15, 2025, 1:00:00 AM

Search

Executed On (EST)

Nov 17, 2025, 1:00:00 AM

Nov 16,2025, 3:00:00 PM

Nov 16, 2025, 1:00:00 AM

Nov 15, 2025, 3:00:00 PM

Nov 15, 2025, 1:00:00 AM

Schedule Report

To schedule a report:
1. Click the clockicon on the Reports Dashboard.
2. Select areportfrom the drop-down provided.

Reporting Tool
f O}

Select Report:

Select a report
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3. Make all desired selections. Click Schedule.

Reporting Tool

Select Report:

Raw Score

Suppliers

Select an option

Latest Submission Only

Select an option

Schedule Details

~

Last Submitted Start Date

ad-mm-yyyy
OR

Select a range

Select Schedule time

Select

m]

~

v

Last Submitted End Date

ad-mm-yyyy
OR

Select a range

Days

Select

B

v

Display Score

Select an option

Time (EST)

Select

CQWG Forms

Select an option v

l Seheduie

NOTE: Once the report is scheduled and executed, it will display in the Scheduled Reports
section on the reporting dashboard. You have the option to download a csv file of the report.
If you need to reschedule, you must deactivate and then reschedule with the required

parameters.




