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LM Procure to Pay

Procedure

Display Purchase Order Quick Reference Guide

This quick reference guide demonstrates the procedure to display a schedule agreement. The
LMP2P display contains excerpts from the schedule agreement information. The full display of
the schedule agreement is viewed in the print preview.

Supplier Self-Service
PO Delivery > Suppler Self-Service

< Purchase Orders
Al
New
Changed
In Process
Accepted
Partly Accepted
Accepted, Printed
Rejected
Canceled by Customer
< Messages
Read Messages

LM Procure to Pay N

4 Start Page > Find

2}
<, Document Search

Type

Timeframe

Display Orders From:
Status

Document Number
Document Name:
Business Unit:
Purchase Order No.:
Buyer ID

Max. No. of Hits:
Find|

ieENNEED MARTIN

Purchase (v

All v

All v

—
|

[~ Search Only in
Archive

200

4Back Forward » History View Help
¥ -
0 = [ [ [
Home PO Delivery Suppler Report Card Ship to LMC DOl elnvoicing

Current Approvais

To:

Vendor Corp. ID

New Session Log off

Weicome: ORDERPROC LM0013339

Full Screen | Opfions v

[

Step

Action

1. Click the Find link.
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2. Select the type of document you are searching for in the Type field.
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3. In the Timeframe field it is recommended to leave the default of All

Here is a scenario explaining why the Timeframe should left at All:

The original Schedule Agreement XYZ1234 was created/approved on

01/01/2009

The buyer lets the supplier know the Schedule Agreement was amended on

8/28/2012

The supplier goes into PO Delivery to search for the Schedule Agreement and

clicks on Find, enters Schedule Agreement XYZ1234 in the Purchase Order

No. field, and clicks the Find button

No search results will be returned

Why are there no results?

e The Timeframe defaults to Last Month so PO Delivery is searching for
any documents with a document date within the last 30 days

e Even though the amendment is aged less than 30 days, the document isn’t
returned in the search results because the Document Date is from 2005

By selecting All you will be able to find the Schedule Agrement you are

searching for
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In the Status field it is recommended to leave the default of All.

Here is a scenario explaining why the Status should left at All:

e The supplier enters Schedule Agreement XYZ1234 in the Purchase Order No.
field and clicks the Find button

e The Schedule Agreement is returned in the search results with a document date
0f 01/01/2009, and shows a status of Accepted

e The supplier knows they haven’t accepted the latest amendment, so the supplier
assumes the amendment isn’t in PO Delivery

e  Why does the document return as accepted?

Documents will only show up as New as long as the prior amendments or
the original order have not been processed by the supplier

If the supplier has acknowledged prior amendments or the original order,
the new document won’t be listed as New, instead the system assumes the
status is the same as the prior amendments or the original order




LM Procure to Pay

Display Purchase Order Quick Reference Guide

4Back Forward b History View Help

Accepted, Printed

Rejected

Canceled by Customer
= Messages

Read Messages

L Procure e PRI

LecEMEED MWARTIN -

Document Number:
Document Name:
Business Unit: I—l[
Purchase Order No.- |g00004036] % I
Buyer ID:

[T Search Only in
Archive

Max. No. of Hits: 200

C o C C E G
Home PO Delivery Supplier Report Card Ship to LMC DCl elnvoicing ‘Current Approvals
Supplier Self-Service
PO Delivery = Supplier Self-Service
b Find { Start Page > Find
= Purchase Orders
All Q_ Document Search
New
Changed Type: IPurchase v
In Process Timeframe: All -
Accepted Display Orders From: i) To:
Partly Accepted Status- Al -

Vendor Corp. 1D:

Hewr Session

Log off

Welcome: ORDERPROC LM0013389

Full Screen

Opfions ~

i

Action

Step

5. Enter the schedule agreement number in the Purchase Order No field
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6. Click the Find button.
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968536 GE.. 10/04/...  In Process 65T Mis... NAZ Elle.. 222500V
Step | Action
7. Click on the External Document Number link to see purchase order details.

Note: The External Document number is not the same as the schedule agreement
number.

| Extem...

450000403
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Scroll down the schedule agreement.

Schedule Agreement header data: Basic Data, Terms of Payment, and Terms of

[a)
Purchase Order: 4900004036
[ Process | Display History | | | & Print | Download | <\ Print Changes || EHelp Printing/Acknowledging POs
To acknowledge your PO, click the "Process” button, then accept or reject all line items, then click the "Send” button.
General Information =
Basic Data Terms of Payment |
Purchase Order ID 4900004036 Payment in Days Discount in %
30
Number 1988536
Name PO
Date 10/042010
Slates nbmcess Incoterm Location
FOB SEE PO TEXT FOR
= | ltem Overview =
v
Step | Action
8. The General Information content section contains data typically found in the
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A
Num_.. | Short Text Product PO Quantity  Purchase... Required on Confime... Confirme...  Status
1 SWITCH.PIN DIODE G9140W 1.000each 375.00USD 03/03/2011  0.000each In Process
2 SWITCH PIN DIODE G9140W 2.000each  1,850.00USL 03/03/2011  0.000each In Process
Net Value (Unconfirmed ltems) 2.22500USD
Net Value (Confirmed Items) 0.00USD
Net Value (Total of all ltems) 2.225.00USD e

Partner Information

Partner Number Name Street H.. Post_ City Tele.. Fax E-mail
Sold-to Party 99 MS2 - Moorestown 199 Borton Landing ... 8057-09 Moorestown 609-__. elien.overman@imco....
Ship-To Address 99 MS2 # Surface Syst 199 Borton Landing 8057 80¢ Moorestown

== ~ ication and Collab

PO version documentation
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FOLLOWING CORRECTION TOW\nL/l 2— THE REPAIR COSTHAS A
BEEN CHANGED FROM $487.50 TO §925 EA. THIS\W\nCOVERS v
THE $375 EVAL PLUS $550 REPAIR COST PER UNIT. THE TOTAL

Step | Action

9. The Item Overview section contains summary data related to the line item section
of the purchase order or schedule agreement along with PO quantity and Purchase
Price information. Click on the hyperlinks under Short Text to view additional line
item details.

The Partner Information section displays the Sold-to Party and the Ship-to
Address along with the respective Lockheed Martin company codes (number),

address data, phone/fax and email.

Continue to scroll down.
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10. | The Communications and Collaboration section displays information related to
messaging: PO Version documentation, Supplier Comments (when present), and
the SIP tag Legend.

The Partner Information section displays the Lockheed Martin company code and
the Lockheed Martin ship to address.

Use the scroll bar to return to the top of the schedule agreement.
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» Start Page > Find > List of Purchase Orders > Display Purchase Order A
Purchase Order: 49500004036
[ Process || Display History Download || <, Print Changes || (F]Help Printing/Acknowledging POs
To acknowledge your PO, click the "Process” button, then accept or reject all line items, then click the "Send" button.
General Information
Basic Data Terms of Payment
Purchase Order ID: 4900004036 Payment in Days Discount in %
30
Number: 1988536
Name: PO
Date: 10/04/2010
Terms of Delivery
Status:
nfEcoess Incoterm Location
FOB SEE PO TEXT FOR _..
Item Overview
v

Step | Action

11. | At the top of the Schedule Agreement Summary screen is the Print button.

A full view of the schedule agreement including any custom data can be seen in a
.pdf format by clicking this button.

Click the Print button.
[Print |

Note: In order to see the date associated with the latest document amendment in
the PO Overlay Stack you must click on the Print button otherwise you will only
see the original Schedule Agreement date.
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» Start Page > Find > List of Purchase Orders > Display Purchase Order A
Purchase Order: 4900004036
[ Process || Display History Download < Print Changes || 1Help Printing/Acknowledging POs.
To acknowledge your PO, click the "Process” button, then accept or reject all line items, then click the "Send" button.
General Information
Basic Data Terms of Payment
Purchase Order ID: 4900004036 Payment in Days Discount in %
30
Number: 1988536
Name: PO
Date: 10/0412010
Terms of Delivery
Status:
InjRicoess Incoterm Location
FOB SEE PO TEXT FOR ..
Item Overview
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12. | Scroll down or tab to each of the pages to see all of the purchase order information.

Print or save the document as desired.
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Purchase Order: 4900004036

Amendment Number: 3

Lockheed Martin Business Unit: MS2 - Moorestown

B ss.STARS

Display Purchase Order Quick Reference Guide

¢ Widget SMP 3¢ LMSupport 3¢ ebs pipe

LOCKHNEED MARTIN i

Order Date: 11/08/2010

Document Type: Repair
Status: In Process

Buyer: Lockheed Martin Corporation
MS2 - Moorestown

65T1

199 Borton Landing Road
MOORESTOWN NJ 08057-0910
USA

Order Contact:
Buyer ID:

Ellen Overman
NAZ
6093264941

ellen.overman@Imco.com

Seller:

Vendor ID: LM0013389

GENERAL MICROWAVE CORPORATION
227A MICHAEL DR

SYOSSET NY 11791-5306

USA

Vendor Status By: ORDERPROC LM0013389
Date : 11/14/2016

Phone: 516-302-0897

FAX: 516-802-0897

E-mail: nola.hess@herley.com

Bill To:

Lockheed Martin utilizes electronic invoicing through Direct
Commerce, Inc. (DCI) located on the LM Procure-to-Pay
Portal and available via http://www.myexostar.com. See
below Bill To Statement for additional info.

Ship To:
CAUTION: This PO may contain multiple items with differing ship-to
addresses. See individual items for shipping addresses and instructions.

Step

Action

13. | Click the "Close" button to return.
14. | You have successfully completed procedure to display a schedule agreement.
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